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1. Educational Qualification & Experience:
1. Any Graduate with 50% and above.
2. Must have 05 years experience of personal assistant/secretarial work in
reputed company/ institution having good communication skills.

2. Pay Scale:
As Per Seventh Pay Commission level-9 (Pay Matrix 53,100 —1,67,800)

3. Age:

Not more than 35 years of age.
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